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Criteria For Approval of Nursing Education Programs

The South Dakota Board of Nursing’s (Board) mission is to safeguard life, health, and public
welfare, and to protect citizens from unauthorized, unqualified, and improper application of
nursing education programs and nursing practices. Nursing education programs are required to
be approved by the Board pursuant to ARSD Chapter 20:48:07. The Board is required to survey
and evaluate all approved programs every four years to ensure compliance with South Dakota’s
standards of nursing education. The Board will arrange to conduct the survey visit on mutually
acceptable dates for the Board and the nursing education program. The Board will provide the
program administrator at least 90 days prior notice to schedule the on-site visit.

Pre-Survey Report

Before the survey visit, the program must submit two copies of a Pre-Survey Report to the
Board by the designated deadline in the notice. The report must include a table of contents,
tabbed sections, and an appendix of supporting data. The entire report should not exceed 200
pages.

On-Site Survey Visit

The survey team will complete a comprehensive assessment of the nursing program during the
site visit using the Survey Visit Report as a guide. The on-site visit may include meeting with
administrators, faculty, students, and support services; and viewing educational, clinical, and
practicum facilities. Please arrange a private room for the survey team to review program
materials and prepare the site report.

It is requested that arrangements for lunch and breaks during the visit be made by the nursing
education program. Morning and evening meals will be the responsibility of the survey team.

Lodging arrangements for survey team will be made by the survey team.

At the conclusion of the on-site survey, the survey team will meet with the nursing education
program representatives to review the survey team’s report. Attendance of this meeting is at
the discretion of the educational program. The nursing education program is responsible for
arranging the location for the meeting.

Post Site Visit

After the site visit, the survey team will provide the Board’s Education Committee with the Pre-
Survey Report and the survey team’s report. The committee will offer a recommendation on
the approval status for the full Board’s final approval at their next regularly scheduled meeting.
Following final action by the Board, written notice regarding the approval status of the
program, and any recommendations, will be sent to the administrator of the institution and the
administrator of the nursing education program.
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REQUIRED DOCUMENTATION FOR THE PRE-SURVEY REPORT

Standard | — Administration and Organization (ARSD 20:48:07:21, ARSD 20:48:07:22, ARSD
20:48:07:23)

1.

10.
11.
12.
13.

14.
15.

16.

17.
18.
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Provide the following:

a. Name, address, and telephone number of the institution.

b. Size of the institution.

c. Higher Learning Commission accreditation status including the date of the most

recent HLC visit.

d. Documentation of any additional accreditation status, such as ACEN, CCNE or

COA; include accreditation status and the date of the most recent visit.

e. Name and title of the chief administrative officer of the governing institution.

f. Name and title of the administrator of the nursing education program.
Document the purpose, philosophy, and objectives of the nursing education program.
Describe how the purpose, philosophy, and objectives of the nursing education program
align with the purpose, philosophy, and objectives of the governing institution.

Provide organizational charts depicting the relationship of the nursing education
program to central administration.

Provide an organizational chart that depicts the organization of the nursing education
program.

Describe the structure and function of the faculty organization.

Describe the procedure for preparing, adopting, and administering the budget for the
nursing education program.

Include a copy of the program budget for the last two years.

Provide current curriculum vitae of the Nursing Education Program Administrator. If the
Program Administrator does not meet the qualifications required in 20:48:07:22,
document the plan of study to obtain the required credential.

Provide a current job description for the Nursing Education Program Administrator.
Describe the role of the nurse administrator in hiring faculty.

Describe the role of the nurse administrator in performance review of faculty.

Provide rules, by-laws, or their institutional equivalent which govern the activities of the
faculty organization.

Provide a schedule of the regular meetings of the faculty organization.

Provide minutes of the faculty organization and committee meetings from the last
school year to the present.

Provide policies and procedures of the nursing education program that reflect the dates
of the most recent review/revision.

Provide a sample of the format used for performance review of faculty.

Provide a summary of activities and accomplishments of the faculty organization.
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Standard Il — Faculty Qualifications and Organization (ARSD 20:48:07:24, ARSD 20:48:07:25,
ARSD 20:48:07:27 )

1.

Provide a listing of all nursing faculty involved in the teaching of students using the
document in the appendix. This list must contain:

a. Name of faculty member
Title and rank
Date of hire
Full-Time Equivalent (FTE) status (1, 0.5, etc.)
Area of teaching responsibility
Academic credentials
Verification of nursing licensure or privilege to practice in South Dakota
Matriculation information, if applicable, with expected date of completion
Document the academic and professional qualifications that are required by the
governing institution for faculty appointments.
Document plans of study for all nursing faculty members who do not possess the
required qualifications.
Provide job descriptions for each category of nurse faculty.
Document the plan for orientation of new faculty including the evaluation of the
orientation process.
Provide the policy related to the recruitment, appointment, promotion, and retention of
nursing faculty.
Provide the personnel policies for nursing faculty and faculty handbook.
Provide the description of faculty members’ participation in maintaining expertise the
area of teaching responsibility. (Example: Workshops, In-services, etc.)
Provide a sample of faculty contracts.
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Standard Il — Curriculum Construction and Evaluation (ARSD 20:48:07:28 & ARSD

20:48:07:30)
1. Provide the curriculum design demonstrating the sequencing of required courses and
the number of hours required for graduation.
2. Provide documentation of the levels of progression in knowledge, skills, abilities, and
attitudes of nursing students.
3. Provide documentation of the curriculum evaluation plan and the date and results of
the most recent implementation.
4. Document the strengths/weaknesses of the program.
5. Identify plans for changes in the nursing program.
6. Most current course syllabi or outlines for all required nursing courses which include:
a. Course topics or concepts
b. Expectations and assignments to be completed by the student
c. Evaluation procedures
d. Breakdown of classroom and clinical hours for each course
7. Provide minutes of the Curriculum Committee, if separate from Faculty Meeting
Minutes, that document curriculum decisions.
8. Provide samples of clinical evaluation forms.
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Standard IV — Educational Facilities (ARSD 20:48:07:31)

1.

Description of the library including physical facility, holdings, and policy for use by
students.

Documentation of the method utilized to ensure currency of library holdings and
learning resource materials.

Describe the availability of clerical assistance to faculty.

Standard V — Clinical and Practicum Facilities (ARSD 20:48:07:32)

1.

ouhkwnN

7.

Name and description of each clinical agency presently utilized by the nursing program,
including:
a. Accreditation status of the institution
Number of licensed beds
Name of the chief executive officer
Name of the chief nursing administrator
Average daily census of units utilized
Type of clinical experience provided
g. Student/Instructor ratio for each unit
Document criteria for selection of clinical facilities.
Document the faculty role in assigning and supervising clinical experiences.
Describe the method of communication with clinical agencies.
Provide contracts with clinical facilities.
Provide documentation of annual evaluation with the clinical agency for each clinical or
practicum utilized to determine appropriateness of its continued use for clinical
experiences.
Provide telephone numbers of 3 clinical contacts in the case of virtual visit.

I

Standard VI — Student Affairs and Services (ARSD 20:48:07:33)

1.

2.

3.

Submit college catalogs and student handbooks (or links if available). Include page
numbers in handbooks for items below as appropriate).
Document Academic Policies/Procedure (include page numbers in handbooks)
a. Admission/Readmission/Dismissal
Advanced Placement
Student Absences
Grading-Progression
Clinical Experiences
Graduation Requirements
Grievance Procedures/Student Rights
Fees
Document the availability of student services
a. Health
b. Counseling
c. Financial Assistance
d. Student Organizations
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Describe the methods utilized to inform students of requirements for progression,
graduation, and eligibility to write the NCLEX exam.
Describe student involvement in curriculum planning and evaluation, determination of
academic policies and procedures, and evaluation of teaching effectiveness.
Documentation of student projects/accomplishments. Survey Team will request visits
with personnel responsible for student services in the following area:

a. Registrar
b. Financial Assistance
c. Counseling
d. Health Services

Standard VIl — Use of Preceptors (ARSD 20:48:07:34)

1.
2.

Description of the role of preceptors within the nursing education program.
Policies/procedures (or links to documents) that govern the use of preceptors.

Standard VIII — Distance Education (ARSD 20:48:07:49)

1.

Provide evidence of distance education policies or procedures that assure program
outcomes are met and that students and faculty are supported in accordance with ARSD
20:48:07:49.

Provide a list of states where students are located and provide evidence of how
regulatory requirements are met in each state.

Standard IX — Simulation (ARSD 20:48:07:50)

1.

w
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Provide documentation of the percentage of simulation used to replace clinical hours
and the plan for integration of simulation into the curriculum.

Provide policies/procedures that govern the use of simulation in accordance with ARSD
20:48:07:50.

Provide evidence of faculty orientation and ongoing training related to simulation.
Provide a sample of debriefing and evaluation tools.
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Table 1 Faculty Data Sheet

Program
Administrator &
Nursing Faculty

Area of
Responsibility

Title & Date

Rank of Hire AISEELTE

Appendix

Verification of
Date Field of . Nursing
Degree Licensure or
Earned Privilege to
Practice in SD

Presently
Matriculated
in School
(Name)

Expected
Date of
Completion

Degree
Earned

Degree
Sought

Study
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